
Letter-to-Editor  

Writing Workshop 

Making Education for Reconciliation news 



• You are building political will. 
 

• The Letters page is one of the 

most popular sections in the 

paper. 
 

• Politicians and their staff tend to 

read the letters to gauge their 

constituents on the news of the 

day. 
 

• It’s a relatively easy way to get 

your views published. 
 

 

Why Letters to the Editor? 

 



How to get published  

• Priority of Publishing:  

– Front Page News/Editorials 

– Columns 

– Op-eds 

– Other Letters 
 

• Letters to the editor typically are 150-200 words. Three or 

4 paragraphs. Short and Sweet. The haiku of advocacy.  

– Tip: After drafting, cut 50 more words to trim the fat. 
 

• Make it a habit to read the LTE section. 

 



• Resist trying to say everything in one letter. There’s no 

room for it and it muddies the message. 

– When writing, ask yourself: What is my message and 

how does that relate to the article that was in the 

paper? 
 

• Be diplomatic. 
 

• In addition to your full name, the newspaper will want your 

address and phone number (not for publication) to verify 

your letter. 
 

How to get published  

and influence people 



Even if you don’t get published,  

you may still get an assist. 

 



How to get published  

and influence people 

• Reference the article. Letters that do not reference an article 

in the paper stand little chance of being published.  
 

• Reference the news. With a big news story — release of the 

TRC report for instance — you might not need to cite the 

specific article, but you do need to reference the news. 
 

• Be creative. TRC 62.i may not be mentioned in a story (i.e. 

missing & murdered Indigenous women), but you can remind 

readers that it is part of the story. 
 

• Challenge the editor. Call out important stories relegated to 

the back pages. 



• Opening: In your very first sentence, cite the 

article to which you are responding.  
 

• For example, “Your editorial Saturday stating 

that the world may be cooling left  me quite 

puzzled, given that the world’s glaciers are 

receding at record rates.” (Note: It’s okay to 

challenge a view, but never be disrespectful) 

Letter Sample 



Letter Sample 

• Transition to message: You don’t have much 

space, so transition quickly to your message.  
 

• Start by stating the problem. “If we ignore what 

scientists are telling us, global temperatures will 

rise throughout the century with dire 

consequences — coastal flooding, droughts, 

famine, extinction of species.” 



Letter Sample 

• Propose a solution: This is the meat of your 

message.  
 

• “We must reduce the level of carbon-dioxide — 

the primary greenhouse gas — to a level that will 

avert these disastrous effects. Scientists tell us 

that level is 350 parts per million in the 

atmosphere. The most efficient and effective 

means to do this is to place a fee on carbon and 

return the revenue equally to all residents.” 



Letter Sample 

• Closing the letter: Finish up strong either by 

referring back to the beginning of the letter 

(closing the circle) or with something clever.  
 

• “Policy-makers can argue all they want, but 

Mother Nature doesn’t argue — and she doesn’t 

negotiate.” 



Globe and Mail: Front Page article: Residential-School Documents Go  

Online,  Published November 4, 2015 

 

Sorrow, support 
 

 Re Residential-School Documents Go Online (Nov. 3): If we are to 

express genuine support for residential school survivors and true 

sorrow for their suffering, it is essential that provincial governments 

act on the Truth and Reconciliation Commission’s call to require that 

this part of Canadian history be taught in all public and secondary 

schools, with, wherever possible, participation from First Nations 

persons. 

      Mervyn Russell, Oakville, Ont. 
 

Sample Letter 1 



Toronto Star:  Editorial, Dark truths test us all. Published Dec. 16, 2015 

  In high school, one of the soccer teams I played against was from a 

former residential school. I had no clue of its history. I was never taught that 

these schools separated indigenous children from their families and cultures, 

often abusing them. What little I learned about indigenous peoples and their 

cultures was through a very stereotypical filter. 

  The release of the final report of the Truth and Reconciliation 

Commission (TRC) is an important moment in Canada’s history. It has the 

potential to set us on a path toward right relations between indigenous and 

non-indigenous peoples. Its calls to action must not be ignored.  

  My young boys, in grade two and kindergarten, must not grow up 

ignorant of the history of indigenous peoples in Canada, and their 

extraordinary contributions.  

  I urge Ontario and other provinces to implement the TRC’s Call to Action 

#62 – to include this history in public school curriculums — as soon as 

possible. 

               Shannon Neufeldt, KAIROS Canada 

 

Sample Letter 2 



Globe and Mail:  Front Page Article: Trudeau vows to develop plan to put  

Canada on path to true reconciliation, Published Dec. 17, 2015 

 Right relations 

  Growing up in the 1990s and early 2000s, I didn’t learn about 

residential schools until Grade 12. In primary school, we got a rudimentary 

overview of the history of different indigenous groups before settlers arrived. 

It’s as if their history after that was being wiped away. 

  I am grateful that indigenous peoples have refused to let that happen. 

With the release of the Truth and Reconciliation Commission’s final report, 

we can no longer ignore the truth. 

  I see its call to action recommendation on education (No. 62) as a 

priority. All children and youth must learn about the history and contributions 

of indigenous peoples. This will be a huge help in the movement toward 

“right relations.”     

       Sheryl Johnson, Toronto 

 

Sample Letter 3 



Trim Tab 





• Receive timely notices of LTE opportunities. Ask 

your network to do the same. 
 

• Share your printed letters!  
 

• Send your letters to your MPPs/MLAs, Ministers 

of Education and Premiers 
 

• Bring the accumulated letters with you to your 

meetings with politicians.  

Join the KAIROS LTE Team! 



Questions 



Good Luck! 

 
Cheryl McNamara 

Media Coordinator 

cmcnamara@kairoscanada.org 


